
<COMPANY LETTERHEAD> 
 

 
 
 
 
 
 
<Date> 
 
 
Darla Duckwitz  
WCTI 
2 East Main Street, Ste 208 
Danville, IL  61832 
 
 
 
Dear Darla, 
 
This letter is written with respect to <Company Name>.  <Company Name is a customer 
of <Bank or Financial Institution>.  I am the <position held > and responsible for this 
relationship. 
 
<Company Name> has been a customer of <Bank or Financial Institution> for <X> 
years.  The Bank currently provides depository, loan and investment management 
services for the company.  The company maintains corporate checking accounts and 
investment accounts at the Bank.  We review the company’s financial statements on an 
annual basis and the company is consistently profitable and is in good standing with the 
Bank. 
 
<Company Name>’s management team is very experienced and knowledgeable with 
respect to their industry.  The company’s relationship with the Bank is excellent and we 
are confident in management’s ability to engage successfully in business going forward. 
 
We appreciate the opportunity to provide this information to you about <Company’s 
Name>.  Please do not hesitate to contact me should you have any questions. 
 
 
Sincerely, 
 
 
 
<Name> 
<Title> 
<Financial Institution> 


